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Meet Elizabeth [}

2023 Internal Audit
Beacon Award Winner!

20 years audit experience
+CPA+CIA

Passionate about internal
audit advocacy and
changingindustry
perception of auditors!

From Tuscaloosa, AL &,
and live in Denver, CO #n
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P.S. Artificial Intelligence is Always
Improving!

/ Elizabeth and Audie help companies Audit

400’5".5' Smarter, not Harder- do more with the tools you
already have!

> Internal audit consulting and co-sourced audits

> Quality Assurance Reviews (QARs)

> Training for Boards and Committees

> Optimize your GRC system

> Smarter and digitized branch audits (financial institutions)

> Automate employee account monitoring (financial
institutions)
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Analytics of the Audit & PowerApps!

AUDIT- FORWARD

Defining Data Analytics

» Data analytics is a broad term that encompasses many diverse types of data
analyses.

» Data analytics allows you to review complete sets of data

» Various types of data analytics include descriptive analytics (looking at what
happened), diagnostic analytics (why something happened), predictive
analytics (whatis going to happen), and prescriptive analytics (what should be
done next).

» Data analytics can take your small audit shop to the next level by making ‘full
population testing’ and subsequent ‘exception testing’ the norm.




What Data Analytics

What Data Analytics Is .
Isn’t

 An effective technique for audit A specific tool or program
testing

« A cost-effective way to streamline A“quick fix” for all testing
risk identification and risk analysis situations

* Away to beautifully visualize A complicated process
testing and audit conclusions (usually!)

* Away to Audit Smarter, not
Harder! One-size fits all solution
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Data Analytics: An Overview

1. Define Your Objectives: Understand areas of risk, expected analytics outcomes, and what could go
wrong

2. Find the Data: Determine the best source, validate data obtained, and combine data from multiple
sources (if necessary)

3. Preppingthe Data: Preparing the data reviews the quality of information obtained, normalizing data
eliminates redundancies, and cleansing the data reviews for inaccurate data.

4. Analyze the Data: Run your tests, interpret results, and draw conclusions

5. Report Results: Know your audience and create reporting that will be properly understood and
interpreted




Step 1: Define Your Objectives

Understand areas of risk, expected analytics outcomes, and what could go
wrong

v" Understand the data and what risks that might exist with the data
v' Discuss the data and analytics goals with management

v" Analyze what could go wrong with the analytics and how results could be
misinterpreted

v Determine what tools are available to us through company resources

Step 2: Find the Data

> Determine what data is available and from which systems data can safely be
extracted

» Does the same or similar data need to be combined from multiple sources?

» Work with IT, business analytics, and management to determine what pre-
made reports exist and what reports we might need built

» Assess what fields are available (this will drive what testing you can
accomplish analytically)




Find the Data | Potential Tools

*+ Excel
** PowerBI
*» TeamMate Analytics

+* Tableau

> D> D> D> D> D>

Step 3: Prepping the Data

Prepare Normalize
the the

data data

Look for

unclean data:
MaryAnnv. Unexpected

Mary Annevv. times
MaryAnne

AUDIT- FORWARD




Step 4: Analyze the Data - First Steps

> Review data set for unusual trends

» Visualize data to identify outliers

> Set expectations based on policy and procedure and compare to
what data set is showing you

» Establishing what tests can be performed in each audit phase

AV ARY e A e
Tool Overview: PivotTable (Excel)

A PivotTable is a powerful tool within Microsoft Excel used to

calculate, summarize, and analyze data that lets you see comparisons,
patterns, and trends in your data.

» Use clean, tabular data for best results.

» Organize your data in columns, not rows.

» Make sure all columns have headers, with a single row of unique, non-blank
labels for each column. Avoid double rows of headers or merged cells.

Did you know? Pivot tables have
built in functions that can show

values as many different percentage

AUDIT - FORWARD yoes




Analyze the Data | Planning Example #1

- (e
Audit: New Accounts e
Row Labels = 4 5 6 7 8 9 10 11 12 1 2
2 1 7 3 1 5 2 2
Analytic: Review for e
. 2 27 23 31 48 30 22 15 3 26 22
unusualtrendsina w o om 2 s m s a2 s s oam om
population (unexpected i W Ok B R & M e E B w w
business units / 12 8 1: ; 20 18 12 18 19 19 2 7
. . 1] 12 24 26 21 22 24 17 17 22 17 22
fluctuations in 6 15 51 a3 27 34 27 28 27 20 33 3
d t. ) 7 40 66 67 60 61 54 43 60 63 S1 54
pro UC Ion 8 31 6: B: 9; Yi 7; 5: S; 74 64 72
19 S1 96 109 60 101 83 72 77 74 91 116
Test: Pivot table showing R N T TR T
neW accounts Opened by 545 541 595 701 860 492 409 375 400 381 356 391
3 1 1 2 1 2
month by channel v S Cne R A A
(location or type) \ Is this spike in new

accounts expected?

Tool Overview: PowerBI

PowerBIl is a data visualization tool within the Microsoft suite used to
turn multiple sources of data into interactive graphical representations
of the data.

» Adatavisualization displays data from reports and models in a highly

interactive way - you can slice, filter, highlight, change, and even drill into
visualizations.

» Easily create dashboards - a single screen with tiles of interactive visuals, text,
and graphics.

AUDIT- FORWARD -




) Easily visualize the types of
/ new account openings that
spiked

Analyze the Data | Planning Example #2

Accounts Qﬁéne by Month by Channel

7

Jul Aug Sep Oct Nov Dec Jan

Audit: New Accounts

Analytic: Review for
unusualtrendsina
population (unexpected
business units /
fluctuationsin
production)

Test: Power Bl
dashboard showing
accounts openedin a
different visualization

Audit: Nearly All!

Analytic: Review
entire population to
verify active
employee status

Test: Pivot table
combined with
vLookup to verify
active status

Y
01/31/20223:53PM FsR
Fsa

12/17/2018 1235 PM FSR
f16/2021 12:12 PM F38
Qac-ReasOnly
07/15/20196:47 AM CU Manager
©4/08/2022 1:57 PM_CU Adin with IP Security.
£sa

04/08/2022 959 Al Undarwritin
04/04/2013 1115 AM CU
01/27/2022 1:06 PM Fus
03/22/1022 3:46 PM CU Adrmin with IF Sacurity.
03/16/2022 10:44 AM FSR
Marsating
04/042022 261 PM FSR
04/08/2022 12,04 PM CU Admin with IP Sacurity
P58
£sa
04/07/1022 135 PM FSR
04/06/2022 1028 AM FSR

f AM GC-Raad Only
04/01/2022 1:43 PM CU Manager
03/18/2022334PM FSR
04/08/2022 10:08 AM FSR
04/08/20229:37 AM Underwriting
07/14/20203:15 PM QC-Read Only
04/08/2622 1:56PM FSR

VLOOKUP - Emp termed/active

18




Tool Overview: vLookup (Excel)

vLookup (“vertical lookup”) is a built-in Excel function that helps you
look for a specified value by searching for it vertically across the
sheet.

» The formula: =VLOOKUP(What you want to look up, where you want to look
for it, the column number in the range containing the value to return, return an
Approximate or Exact match - indicated as 1/TRUE, or O/FALSE).

» Example: =VLOOKUP(B2,C:E,1,0)

AUDIT- FORWARD .

Excel can help with S -viookup()
formulas - from c O E e [T T ) K|t
. . | Function Arguments
plain English! pp—
Lookup_value || +
Table_array *
Col_index_num +
5 - Range_lookup E S

Looks for a value in the leftmost column of a table, and then returns a value in the same row from a column you
specify. By default, the table must be sorted in an ascending order.
Lookup_value is the value to be found in the first column of the table, and can be a
value, a reference, or a text string.

sult =

S
SUM(numbert,number2...)
Adds all the numbers in a range of cells.

ADIT A Ol e 20




Audie’s Pro Tip: ChatGPT + Excel

ChatGPT can use your “plain English” request to provide the Excel formula you need when

testing. Here’s a simple example:

Use ChatGPT
for Excel
formula help!

write an excel formula that will compare two columns to see if a second
date equals a first date plus 30 days and if they do, return "P" and if not
equal return “T"

You can use:

exce!

9
]
g

=IF(B2=A2+30,"P","T")

How it works:

* A2+30 — Adds 30 days to the first date in column A
« Compares that to the second date in column B
* If they match exactly — returns "P"

* Ifnot — returns "T1"
If you also want to make sure it only works when both cells have dates, you could use:

exce!

o
8
g
a

=IF (AND(ISNUMBER(A2) , ISNUMBER (B2) ,B2=A2+30) , "P", "T")

21
o
Analyze the Data | Fieldwork Example #2
Sample Information from Tab 1 - Approvers with Unusual Titles — Audit: Expense Reports
Policy. Approval Limit Agrees to Higher or
ag Approver Name Full Name Title Approver Limit Title Limit Approver Type Limit Currency _in Concur Title Lower 11213
e OD LI DT [Analytic: Review
expense report
approvers who have
Board Member Unknown - ExpenseReport US,Dollar Wrong  Higher s tltleS not expected to be
Support Services Coordinater Unknown - ExpenseReport US, Dollar Wrong  Higher [ .
s AR it e (s wors e |s s o] [ FEVIEWETS
oo Tt e feene e 5 polir o |l
- - lexpuma b i Gl oo | 88 |8 Test: vLookup comparing
e e e e A Bt W s e [STETS approval limits in system
to policy
22
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Analyze the Data | Fieldwork Example #3
B GL Expense Desc ) - GLCode - Total Expense \hofGruhﬂuni’
Audit: Employee SMisc Operaing xpease “ose
Expenses St Deemt 7280
+ Dues & Subscriptions 5.58%
Oubding it d20m
. + Stationery & Supplies 354% q
Analytic: Analyze total I%:::i"éf?..i::.‘,m 2 What questions
expenses by category; drill e el Shguldt \t/\;]e ask
A . # Strategic Planning apou ese
.down. into categories to 3 Morgage Wec Exporss 20 S B
identify unusual trends or oot oo Msc b expense
. + Mortgage Flood Cert 1.19%|
outliers e T o — 118% categories?
+ Auto Expense 1.08%|
+ Internet Banking Expense 0.83%
Test: Pivot table of all oM  Conts bezs
expenses by G/L category & Persons Car Mloage  Busagss 0%% 0io%
. + Traditional Channels 0.46%
with % of total added ey A e, e
+ BUS DEV R DEMARIO 0.39%
+ Cafeteria/Kitchen Maint 0.20%

"Fannie 30F FICO Score vs. Note Rate - 7 Loan Number Credit Score Note Rate

Audit: Mortgage

Loans ,
i f1ili
Analytic: Compare i I ! | I L
FICO scores with E I Pl ! I : B
mortgage rates for ) 111 K 02
reasonableness RERR AR .
SHIEE

Test: PowerBl table

showing FICO score _
and note rate so that .
outliers are
highlighted

AUDIT- FORWARD -
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Step 5: Report the Results

Know your target audience — what types of analytics will be the
most impactful for them?

» Management might love the minute detail, but the Board likely wants
the bigger, thematic picture.

» How can you use the analytics and reporting to achieve the end-goal
you’re after?

» If you need to include more data, do it as an appendix like on the next
slide.

Report Results | Reporting Example #1

> Inreporting, it’s all
about showing
results and
conclusions clearly
and concisely

> Datavisualizationis
often most important

il S —— > Use analytics from
’ testing to support
o auditissues and
T conclusions

>>> 73"-*%51*'?"-*“"‘ > >> >>> s

13



Report Results | Reporting Example #2

7

Open Issues and Action Plans - Enchanted Enterprises *)
Open Action Plans by Severity Action Plans by Executive and Type

High 229

This PowerBlI : T 01
dashboard 165
provides an

executive- M

level VIeW Of Open Action Plans by Due Date Yesr Month  Day Action Plan Owner Audit Name vear Month Day Auwdit Type
15 2023 December 31 Selina Meyer - Vice (854) and Anti- 2023 January 20 Compliance cident response pro
open and
. 2024 February 29 Claire Dunphy - Finanial Reporting Processes. 2024 January 3 Finencial  Implement channets and system:
Closed audlt Operations Manzger  Audit concerns, misconduct, of violatio
2024 Maech 31 Ssmanths Stephens - Tressury Mansgement Processes 2024 January 3 Finsncsl  Conduct regulr testing and valic
. Marketing Strategist  Audit recovery plans to ensure readine
action plans. T R S e e e e G
Scientist Continuity Plan Audit accuracy, completeness, and inte
2004 May 18 Sue Sylvester - Athletic  Third-Party Vendor Mansgement 2024 Janusry 20 Operationsl  Implement iniistives snd resourc
o Director Audit and mental well-being among er
2024 May 20 Ross Geller - Senior IT Governance and Control Audit 2023 Janusry ® T Improve methods for evaluating
Scientist fmanaging credit risks sssocisted
2024 July & Lorelai Gilmore - Disaster Recovery and Business 2024 January 19T Improve channels and platforms
0 General Manager Continuity Pisn Audit information, updates, and annou
2024 July 18 Sue Sylvester - Athletic 1T Disaster Recovery Planning and 2024 January 26 Implement intiatives and resour
Directer Testing Review Audit and mental well-being among er
2024 August 2 RobinScherbstsky - Third-Party Vendor Mansgement 2024 Jsousry 20 Operstional Update guidelines and policies tc
Pews Anchor Audit sacial media platforms for profes
2 2024 August 7 Miranda Hobbes - Disaster Recovery and Business 2024 January 19T Updste policies and procadures |
Month Leaal Counsel Continuitv Plan Audit reculations. and reporting reguir

Report Results | Reporting Example #2'2

[Audit Forward Open Action Plan Dashboard wCompliance  mFinancial =T mOperational

Total Open Action Plans by Audit Type Total Open Issues by Month Due

u

Take 2: This EXCEL S— 2
dashboard provides )
an executive-level i
view of open and ' ‘

closed audit action

|_ =5 Feb Mw Aw My Jm Ml Mg Sep Ot New Dec ln Feb Mw Aw  May hm g
ptans. m -

Open Action Plans by Executive and Audit Type Action Plans

Closedin 2024

g | 10

Open Action Plans by Executive

AllIssues
ssues Month Trend

TN ot
SN
SN
AN A~
/N

2

Executive
Chandler Bing - Chief Sarcasm Officer

Sheldon Cooper - Chief Physics Officer
Homer Simpson - Chief Doughnut Officer
Leslie Knope - Chief Public Service Officer
Jerry Seinfeld - Chief Comedy Officer
Phoebe Buffay - Chief Music Officer

"N



Report Results | Reporting Example #3

Use PowerBl to
improve client
relationships by
being
completely
transparent
about the audit
plan progress
and timing.

‘‘‘‘‘‘‘‘

.........
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Level Up! #4 A PowerQuery Primer

Power Query is a business intelligence tool within Excel.

» Transform Data: Once ‘taught,” PowerQuery can perform repetitive tasks to transform your
data

» Repeatable Steps: PowerQuery can repeat and refresh the ‘transform data’ steps over and
over

» Incredible Efficiencies: You will save time and money but still have a beautiful spreadsheet
or report without spending hours importing data and formatting by hand.

» It’s Free: If you have Microsoft Excel, you already have access to Microsoft Power Query - it’s
built-in!

20




Level Up | PowerQuery Example

122 L3 T Las T T L3 .= ™ s T ™ o a3

Employee Account Monitering
January 2022 Testing Workpaper
Creared by 1A

l_lw—!h
To document the monitoring procsdures and festing resulls for the 2022 January Empls t Monitoring ]

Audit: Employee e
. . Elwa'auns Credit Union offers multiple account options and benefits to employees who become members of the UEG'\ union. Current practice gives employees read-only access lo thelr accounts to restrict
Account Monltorln changes. sccounts ropany c atai
i For, Code of Conauet and e avoi @al

the Credit ty (60) days or more, | VSF or Courtesy Pay or (c) the misuse ‘any Credit or service.
under na circumstances should an emplcyee uilize any internal system or their irecily or conduct bus account.

To implementthis control, the account is coded in Episys 35 an employee account, and the smployee’s account number is added 1o the employee's restricted list preventing them from making changes to

. . [ineir own account Employees are also expected ta maintain their accounts in the same manner as non-employed members, including avoiding excessive courtesy pay fees and requesting inappropriate feel

Ana [yt|c : Multi p le!! etunas. Furtner, 8mpioyes SROUNTransier money o of IO (Nlr W 3CEoUN D 3 Gaeral 18a36r (GAL) AECoUnT DU CORGNIGUS MONRDING In 2021 INCIUG8 SECount 3ccHss: SCeount Coding o current
* e and terminated employees, executives, and board members; couresy pay usage and refunds; and general ledger transactions involving employee accounts.

1 Assess whether employees have Inappropriate access 1o their account

T t. P 2. Determine whether employees are recening excess of INappropriate credits to their account (for example, reversal of counesy pay fees);
eS . OWE r U e ry 3 Analyze ammmte cnunesy na\ !’as usagz Employees with an excess of $1.000 or $3.000 fees in a rolling twelve month period are referred to Credit Risk Management and Loss Mitigation;
5. Ensure emnlme accwnls 115 cropcm Wdtd when eﬂ\p\o.ees are enno:mcd
u Sed toc lea n into and nitar for potentiall fraudulent transactions: and
) 7. Testwhather credit union laaders =M! DOArd Members. amounm are coded properly to restrict access by lower ranking employees.
combine, and  —
See for each of the above lesting objectives on each 1ab 35 wellas 1
format data each ==

T
1. o exceptions noted; 1A will coninue fo monitor for INapPropriale empIoyee changes In the follewing Months.

m O nt h 2. No exceplions noted. Further testing NCH.
3. One - Loss Mitig: alerted added 35 AuditBoard
4. No exceptions noted; further testing MCH,
5 o exceptions notec ol accounts curenty coded 85 8 account a 0 Furtner
5. No unusu: rer activity 1A will pass further testing,
7. Noleaders or board member accounts |nEnI\ﬁen(Euulnnyre[numg futher testing NCH.

1.Employee Access | 2. Excass Refunds Testing | 3. Excess CP Usage Testing | 4. Employee Acct Coding | 5. Offboarded Emp Coding | 6.GL

I — :

Ry - o
Mandoog
Janiiary 2022 Tosting Workpaper
Immnm
(12 cacumenting mas (558 3UrE3 503 183903 TESUNS IoF e 2022 J0TAIary EMIGIDIEs ACcoun MGnTOns Egag erment 1
[Background:
credtunien
i R 00 - 3 overawn
unaer ot

e um acoount Empiees e

otancs. Fun transter GL" account Out contuous ‘sccount access
necuties. : et
T A3 255 whaiher #T5l0y0es Fors ITIDNORTa 3ccwss 13 WIeF ScCoUN
2 arampie.
ring » 02 Testing > 03. January 2022 E usage. Employ as, "
~ 5 Ensure o
[ nName f -
B

Snges 1o Employes

1]

B3] 02. January Employee Fee Reversals

13i] 03. January Excessive Courtesy Pay Usage iz
683 04, Janusey Empleyee Account Coding 2 e seceptons e Fumar st 1ich
B 5. Fascmy bt AR e et g > Gre e e Lovs o
{58 05 Januaty Non Cument Employes Account Coding Dl : 4 ‘ eters
150 06.January GL Transtess Testing Detad B

7.0 anuary New Hires
5 07.0 Janusry Offboards
) 07c. Janurary Tanster of Prometions

& 07d. Janusry Dept Clesnup v | 0. Testing Sumamary | 1. Employee Access | 2. Excess Refunds Test

3. Excess CP Usage Testing. | 4. Employee Acct Coding | 5. Offboarded Emp Coding | 6. 6L

> D> D> D> P> D :




PowerQuery Example

5 b [ properties Ly

—  DataType: Text >

2 Merge Queries = Y Hew Sousce =

& h = g :
- £ [ agvencea eator 1 1 = 1 use it rowas Hesaers ~ | °F appena Queries + € 3+ Recent Sources
Close & Refresh Choose Remove  Keep Remove spit  Group 5 S Manage  Data source
= Preview~ [ Manage Columns = Columns +  Rows = Rows~ Column~ By ;Replace Values 1] Combine Files Parameters~  settings [ Enter Data
Close Query Mansge Columns  Recuce Rows  Sort Transtorm Combine Paameters Dot New Query
> i |- rikbock (File. Contents(~¥:\84 - Audit Workpaper: - Employee Account Homitoring\e2 - Testing\03. Janvary 2022\01. ,
Jx I Excel.workbook (File.Contents(~Y: @4 it Workpapers\2822 - Employee Account Monitoring\@2 - Testing\@3. Janvary 2022\01 OUSW Settmgs

2| A% Name ] Data LA TR Kind ~ % Hidden -

H 4 PROPERTIES

& | 1 | User Cranges o Employee Accoun  Table User Changes to Employee Accoun | Sheet FALSE

Hame

4 APPUIED STEPS.
Source

Steps:

1. Update Source Link

2. PowerQuery applies all formatting and
testing steps

3. Repeatforall testing tabs! 4

Navigation
Removed Top Rows1
Promoted Headers
Changed Type2
Removed Columns
Fitered Rows
Merged Colsmns
Inserted Trimmed Text
Removed Columns1
Reordered Columns
Inwvoked Custom Function
Reordered Columns1
Aclded Conditional Colurmn
Removed Columns2
Reordered Columns2

DODDOIOIDOIDOD

Queries & Connections 7

Quesies | Connections

25 qusres
4 1 01. User Changes to Empicyee A
3 User Changes to Employee Acc..
64 rows loaded.
Jx SpaceTrim
Connaction only.

Credit Testing 3]

[ Fee Reversals by Employee
63 rows loaded.

[0 Fee Reversals § for Empicyee
68 rows loaded.

[ Credit Reversal
135 rows loaded.

4 191 03. CP Usage Ana

fysis [3]

[0 CurrentivionthCP

Connection only

UsageAnalysis

0 PriorMontnCPUsageAnalysis
Connection only

b, CurrentPriorMonthCPUsageAn.
3 rows loaded.
oding [3)

yeeAccoun

Connection only.

[ PriorMonthEmplayeeAccountC
Connection onl

33
° TOTT r
Z o O m I n g o Gtery 4 [ 01. User Changes to Employee A.
. 3 User Changes to Employee Acc...
' Query Settings 64 rows loaded.
I n ° 4 PROPERTIES Jx SpaceTrim
Name Connection only.
ses Changes o Employes Accolay 4 W 02. Excess Credit Testing [3]
All P i .
o [ Fee Reversals by Employee
l« APPLIED STEPS 63 rows loaded.
[ Source [0 Fee Reversals § for Employee
Navigation 68 rows loaded.
Removed Top Rows1 - e
Fee P B3 Credit Reversals Detail Testing
Promoted Headers loaded
Changed Type2 135 rows loaded.
Removed Columns 4 [ 03. CP Usage Analysis [3]
Fil R .
theeed Hows B CurrentMonthCPUsageAnalysis
Merged Columns C i |
Inserted Trimmed Text DICCHLNEY.
Removed Columns1 B PriorMonthCPUsageAnalysis
Reordered Columns Connection only.
I F
mvoked Custom Function 1. CurrentPriorMonthCPUsageAn...
Reordered Columns1 3 loaded
Added Conditional Column R oace
Removed Columns2 4 [ 04. Employee Account Coding [3]
| Reardered Colimns? 3 CurrentMonthEmployeeAccoun...
34

&

2P IO 4
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Bonus Round! g4 PowerApps!
Anyone can build an app with Microsoft PowerApps!

» Quickly create apps — without writing code — using Al-powered Copilot in
Power Apps, prebuilt templates, and drag-and-drop functionality

» Connect to your own data (hint: Sharepoint is great!)

» Help management digitize processes so that Internal Audit can use and analyze
that data!

> D> D> D> > D> 35

Bonus Round | Build an App with PowerApps

Opening Checklist @

Already Submitted
Branch Disarmed, Swept and
Opened in SafeResource

Audit: Bank Branch
Audits

Are branch cameras working, o
focused and viewable through
Safevision including drive-up -
Manager (Wed) X

Analytic: Multiple!!
Opening and Closing PSP
Test: PowerApps Checklist Amﬂwn’m
used to collect

datavia
SharePoint, then
analyzed by Audit

Already Submitted

Safe Deposit Box Vault Opened

Already Submitted

Recyclers Opened

AUDIT- FORWARD - -
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onus Round | Simple Automations

§ From thisd

Longm:

ol /74

Ao Branch Camerm workng focuand o vewabie
P .

Do b arch, ko b bt 424 NI
cex vl

*Open Sate Desent Vit

COTS cpence, tarred 00 ind gt wih evevese|

Mg Do Pt e i

ot ant po| .

(Mol and Tam Chch st i Ty Brotiet)

b

Fiace o dopensens i correct 108
[

oA varee WTtemant colected o pm e ¥
ot

ATM o semrin Sevces

oAy Vvt s i gt g sreekooes
[

[T FORWA

§ To this!'}

Opening and Closing
Checklist

Opening Checklist

Already Submitted

Branch Disarmed, Swept and
Opened in SafeResource

Are branch cameras working,
focused and viewable through
Safevision including drive-up -
Manager (Wed)

Already Submitted

ATMs Inspected

Already Submitted

Safe Deposit Box Vault Opened

Already Submitted

Recyclers Opened

v
X

37

onus Round | S

imple Automations

2:24 PM
112 PM
12:00 PM

10:48 AM

g
&

B

W4

s )
e

§
(T 0 &
BT R

9:38 AM
824 AM
<= VIR
6,00 AM
Ud g

>
s & &
N \

Y KU

4, <

&

A
R

PP*D'

= Are branch cameras working, focused and viewable
through Safevision including drive-up — Manager (Wed)

=ATMs Inspected

= Branch Disarmed, Swept and Opened in SafeRescurce

e d & pate submitted 7
|Boulder Diagonal . Opening Branch Disarmed, Sweptand Opened in SafeResource 1/3/202 y3/202 08:19:00 Yes
[Boulder Diagonal Opening Are ki focused through Safevision including drive-up — 1/3/2022 1/3/202 08:15-00 Yes
BoulderDiagonal - Opening ATM: Inspected 13/202 13f202 08:19.00 Yes
BoulderDiagonal Opening Recyders Opened 1/3/202 ¥3/2022 08:20:00 Yes
|Boulder Diagonal - Opening Recyder Coin Dispensers Loaded 1/3/202 y3/a0n 08:20:00 Yas
Bouider Diagonal Opening _ Official/Temp Checks Stocked 1/3/202 13/202 08:20:00 Yes
BoulderDiagonal - Opening COTS Opened / Stocked 1/3/202 yaj20n 08:20:00 Yes
BoulderDiagonal & Opening Coin Maching Tumed On 1/3/2022 V3/202 08:20.00 Yes

3:35 PM

COTS Opened / Stocked

Night Drop Checked / Posted (Open)

[T FORWA

38
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Audie’s Pro Tip: Really Cool Hacks!

Did you know?!

» When you highlight cells to sum, average, etc., if you click the number that appears at the
bottom of the screen, it’s automatically copied to the clipboard.

» Under “Sort & Filter” you can “Go to Special” and find blanks, notes, formulas, and more.

» To easily duplicate/copy a tab, hold down control and drag the tab to

| don’t think
the left or right to copy it. there’s a person
on Earth who
» Always use keyboard shortcuts for things like copy, paste, and cut! knows ALL the

Excel tips!

www.auditforward.com

m www.linkedin.com/in/elizabethmcdowell/

NOIT~ FORD L
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